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Import Data from Entourage into Outlook 2011

Media Production & Training

Import local data from Entourage 2004 or Entourage 2008 to Outlook 2011

If you have added contacts to your Entourage address book or have created manual archives of your
email in Entourage and would like to import this data stored on your local workstation to Outlook 2011,

follow these steps. Many Entourage users at DePaul do not maintain an address book (beyond the

DePaul Global Address Book) or manually archive their e-mail in Entourage. If you do neither of these
things, you may skip this process.
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Set up your Outlook 2011 email account before you can import.

Click File, and then click Import.

Click to select Entourage information from
an archive or earlier version. Click the right
arrow to continue.

Select Entourage 2008 or Entourage 2004.
Click the right arrow to continue.
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Begin Import

What do you want to import?

O

Y
O Outiook

Entourage information from an archive or earlier vers-orD
() Information from

() Contacts or messages from a text file
™
() Holidays

Click the right arrow to continue.
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Choose an Application

What would you like to import?

() Entourage archive (.rge)
6 Entourage 2008 (including Web Services Edition)
() Entourage 2004

Click the right arrow to continue.
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5. Select the items that you want to import. If

Import Items

you are not sure, do not make any changes Q
at this point. Click the right arrow to Select the items that you want to Import.
continue.

@ Messages @ Calendar events

Q] Contacts g Tasks

l?l Accounts ﬂ Notes

@ Rules g Custom views

g Signatures @ Scrapbook clippings

@ Preferences

Click the right arrow to continue.
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6. Click the Browse button.

. . M Select your Office 2008 identity in the Office 2008 Identities folder
7. Click Documents. Open the Microsoft e —— = o
“« » ) an' | L Office Identities .
User Data folder, and then open the :
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Office 2008 Identities folder. Select 3 Macmmosh 4O
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Identity” and will need to select the /A Applicasions
identity name you wish to import.) Ladf e
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9. Click the right arrow to continue. e O
The following Entourage 2008 identities were found in: /Users/ :
office 11/Desktop/Microsoft User Data/Office 2008 Identities/Main
10 ClICk FIniSh Identity. Select the identity that you want to import.
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Click the right arrow to continue
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